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Name, PhD 
 

Address • (###) ### #### • email@gmail.com 
 
 

September 25, 2015 
 

Name 
Title 
Human Resources 
Biogen 
250 Binney Street 
Cambridge, MA 

02142 Dear 

Name: 

I am applying to the position Scientist I, Neurology Research advertised on the Biogen 
website (LI-RD1). I have been a Postdoctoral Research Associate at Brown University for 
the last two years, and was previously a Postdoctoral Fellow at the National Institute of 
Aging at the NIH, in the same laboratory where I completed my PhD research. 

My interest in Biogen stems from its strong Neurology Research Department. In regards to 
drug development, neurological disorders remain some of the most challenging diseases to 
address. Biogen's pipeline is very exciting compared to its competitors, particularly those 
drugs targeting Alzheimer's disease. The diversity of research groups is also an excellent 
indicator of more promising compounds to come. I am further encouraged by Biogen's 
investment in in vivo physiology and behavioral characterization of their compounds. As a 
neuroscientist trained in behavior, it is my belief that this endpoint is critical to evaluate the 
cognitive impact and potential side effects of therapeutic agents. 

My previous experience has provided me the necessary skills to succeed in this position. 
In both my graduate and postdoctoral research I have developed custom behavioral tasks 
testing learning, memory and executive function. I am also familiar with a range of standard 
tasks including contextual fear conditioning, Morris water maze, open field exploration, 
among others. Additionally, I have extensive experience with histological staining and 
rodent brain surgical techniques. I have also worked with rodent models at different stages 
of my career. In my graduate studies I behaviorally characterized the cognitive deficits of a 
rat model of normal cognitive aging. More recently, I've started working towards the 
characterization of a rodent model of normal pressure hydrocephalus, a disorder that is 
characterized by cognitive deficits as well as locomotor disturbances. 

Given my background, I believe I am strong candidate for this position. I look forward to the 
opportunity to discuss my qualifications, capabilities, and fit in more detail in an interview. 
Please, do not hesitate to contact me for further information. 

Thank you for your consideration, 

 
  Name Last name



Name, Ph.D. 
Address • ###-###-#### • email@gmall.com 

 

 
 

April 10, 2015 
 
 
 

Dear Name, 
 

I am pleased to submit my resume and writing sample to apply for the Technology Specialist Program at 
Wolf, Geenfield & Sacks P.C., which I learned about from one of your patent agents, Name. I recently 
completed my Ph.D. in Chemistry at Brown University and have passed the USPTO Registration 
Examination. As someone who is enthusiastic about science and innovation, and genuinely enjoys writing, 
I am convinced that a career in patent law would be a great match for my personality and career goals. I 
am especially interested in Wolf, Geenfield & Sacks P.C. because, in addition to desiring to work in a team 
oriented environment, I believe the firms' sole focus on intellectual property law and wide array of clients 
working on cutting edge technologies well suits my objective of continuing to further my scientific expertise 
while also pursuing a legal profession. 

My scientific background encompasses a broad range of subjects within Chemistry and Chemical 
Engineering. Through my doctoral work I gained expertise with ultrafast lasers and laser optics, 
photochemistry, reaction dynamics and spectroscopy. I believe that the fundamental scientific 
concepts underlying these subjects are relevant to a large number of innovative technologies in 
academia and industry (e.g. analytical devices or remote sensing technologies). My Master's research 
in Chemical Engineering at the (Institution Name) in Germany included work in mobile emission 
catalysis and biofuel. Both of these research topics were closely related to the now rapidly evolving 
industries of pollution abatement, greenhouse gas emission reduction and alternative energies. 

I am confident that my ability to quickly immerse myself into new scientific subject matter, as 
demonstrated by my diverse research background, would make me well suited for the everyday 
challenges faced in the handling of intellectual property. In addition to my academic writing, I have 
had two non- scientific articles published on a local environmental news website. These journalistic 
endeavors even further strengthened my interest in a career with a strong emphasis on 
communication and writing. Moreover my vast teaching experience provided me with the ability to 
explain complex scientific subject matter to a non-expert audience, a skill certainly advantageous to 
patent drafting and prosecution. 

 
I would greatly appreciate the opportunity for a personal interview to further discuss how my skills and 
scientific background might be a fit for Wolf, Geenfield & Sacks P.C. 

 
 

Sincerely, 

 

Name  
 



Name 

School of 
Engineering 
Brown University 
Providence, RI 
02912 
 

Dear Sir/Madam, 

I am writing to apply for the position of Engineer - R&D Materials as advertised on your company 
website. I am currently a doctoral candidate at Brown University, and expect to receive my PhD degree  
this December. With a solid education and research experience in Materials Science, I am confident 
that my skills in research and analytical techniques will prove to be an effective match for your needs. 

 
While working as a research assistant over the past five years, I designed and implemented experimental 
studies to investigate the root cause of a critical reliability issue (called Sn whiskers) in electronic 
packaging. This research resulted in 10 journal publications. The following are highlights of my 
qualifications: 

 
• Solid understanding of microelectronic packaging process, material, reliability and  failure 

analysis 
• Extensive laboratory experience in thin film deposition (PVD, electroplating... ) and 

advanced materials characterization (SEM, FIB, EBSD, EDX... ) 
• Hands-on experience in maintaining the laboratory, designing and setting-up experiment 

systems that meet requirements 
• Strong record of research and innovative problem solving 
• Strong data analyzing skills 
• Great communication and coordinating skills 

 
My research experiences have been fruitful ones due in part to my self-motivated personality. With 
strong initiative and interpersonal skills, I am sure that I can work efficiently as an independent 
contributor as well as a good team member in your company. 

 
A copy of my resume is enclosed for your review. I am looking forward to hearing from you. Thank 
you very much for your time and consideration. 
 
Sincerely, 
 
Name



Prompt: A cover letter that describes your Interest in Mathematica, your current research project(s), how 
your research interests align with Mathematica's focus areas, how your background and experiences 
influenced your research interests 

 

Dear Sir/ Madam, 

 

I am a doctoral candidate at Brown in the Sociology department and trainee at the Population Studies and Training 

Center (PSTC) and am applying for the Summer Fellowship Program at Mathematica. Mathematica's mission of 

improving public well-being by conducting high-quality  data collection and analysis resonates  with my belief that 

solutions to our most pressing problems require rigorous application of social science methods. My experience with 

research projects and specializations in demography and global health and nutrition make me a strong candidate 

for this fellowship, which also would provide an opportunity to learn more about the organization's work. I have 

the analytic skills, capability in quantitative research methods and work experience necessary to be a good fit at 

Mathematica in the future. 

Currently, I am completing my dissertation project on neighborhood change and factors influencing health 

outcomes and child nutrition within a longitudinal study, the Chitwan Valley Family Study (CVFS), based at 

University of Michigan (U-Mich). This ongoing project combines primary data collection with the use of a rich 

secondary dataset from the research site in western Nepal. In addition to  experience  with  quantitative methods, I 

taught myself programming languages, R and Python, to work efficiently with the site's many datasets, containing 

20 years of prospective individual/household data and nearly 50 years of retrospective neighborhood, school and 

health service histories. The collaborative nature of my project requires me to coordinate with U-Mich researchers 

and research staff in Nepal, both remotely and through frequent  visits. Since 2014, I also have been working with 

Prof Michael J. White, who is now my dissertation chair, on a Brown-Wits University (South Africa) collaborative  

project,  looking at the social and economic  determinants and outcomes of important but little understood 

temporary migration  behavior from the northeast  South Africa to economically vibrant Gauteng region (containing 

Johannesburg and Pretoria). For the project, I created a million person-year dataset combining dozens  of data files 

on 100,000 individuals  from 25 communities  over 20 years and have run models to predict economic outcomes 

of and to pinpoint determinants of migration behavior. 

My interest in international research  and the domain  of urban transformations and health was spurred by 

my experience before graduate school, working as a research associate at Centre for Policy Research-India (CPR) 

and Poverty Action Lab (J-PAL). At CPR, I worked with an interdisciplinary urbanization  team  on projects 

investigating the legal and policy framework governing infrastructure and services  and  the demographic change 

accompanying the growth of India's cities. I designed a framework for  explaining municipal service provision 

(water, electricity, sanitation) in New Delhi and investigated the city's first in-situ redevelopment project. At J-

PAL, I had firsthand experience with Randomized Control Trials (RCTs) at the Poverty Action Lab (J-PAL), 

working on program evaluations of an initiative targeting low-learning levels and a voter information campaign. 

If selected to spend the summer at Mathematica, I would like to see multi-disciplinary projects of policy 

relevance in action. I would be interested in its Center for International Policy Research  and  Evaluation (CIPRE), 



which focuses on creating the evidence base for improving the lives of the poor in low-income countries. My work 

both before and during graduate school is tied closely with that goal. I am also interested in other focus areas, 

international and otherwise. Child health, particularly nutrition, is the  main  outcome examined in my project, and 

it has spurred CVFS, a long-running  demographic  research  site focused mostly on fertility and migration, to 

collect anthropometric and biometric data. In my dissertation project and other projects like the one in South Africa, 

population health is an important determinant or  outcome  of  the processes being studied. I am also interested in 

how newer methods and techniques in data analytics can be used to conduct innovative analysis, present information 

emotively and communicate findings to wider audiences. As an institution that works on both domestic and 

international issues, Mathematica is an attractive setting for someone interested in career in demographically-

oriented research and policy analysis. Given the large number of social scientists with advanced degrees and its 

diverse and welcoming culture, the  social setting is an important consideration. The summer fellowship would be 

a good way to understand its work  culture and organizational structure, and given my academic, research and policy 

experience and my professional goals and interests, I would be a great fit for the program. 

 

Sincerely,  

 

Name 



 
T • 

Name 
Addresss 
Providence, RI #####, 
USA 

 
October 7, 2016  

Dear Name, 

I recently learned from the CDS community that your laboratory is looking for a postdoctoral 
fellow, and I would very much like to apply to this position. I am completing my PhD in 
social psychology at Brown under the supervision of (Name), and I am co-supervised by 
(Name) at Stanford University. I expect to defend before summer 2017. My research 
focuses on perspective taking, empathy, mind perception, and prosocial behavior in both 
adults and children. Specifically, my dissertation is entitled, "Title." 

 
If I could join your lab, I would be particularly interested in working on your food choice 
and social cognition project. As a social psychologist and a passionate food lover, I have 
long been fascinated by how food plays a critical role in our social life, as well as how our 
social identifies influence our food choice. So I was deeply intrigued by the questions you 
proposed in your NIH grant. In addition, I was also wondering if consuming ethnic food 
from an outgroup could change people's attitude towards members from that group, 
resulting in reduced prejudice, increased perspective taking, and more acceptance to 
diversity. Over human history, we have observed how food has powerfully shaped 
individual lives and our society, so I believe studying the relation between food choice and 
social cognition is an exciting direction that promises great theoretical and practical values. 

 
In addition, I am also very interested in studying moral development, especially the 
development of prosocial behaviors. Instead of construing prosociality  as the act of offering 
material resources, I am more interested in interpreting it broadly, such as giving other 
people information (e.g. teaching) and even opportunities. My research with Hyo 
demonstrates that preschoolers can selectively and spontaneously use visual perspective 
taking to teach other people new information;  more recently, I have started examining 
whether children recognize that giving other people an opportunity to choose for themselves 
is also a kind act. 

 
I hope that the above research ideas can serve as a start to our exploration of mutual 
interests, and I would love to talk more with you in person to explore our research interests 
in greater depth and identify potential projects. Over years, I have proven myself as a quick 
learner and an effective collaborator. For example, I visited Dr. (Name) in Spring 2015, and 
our novel findings on perspective taking have been presented at difference conferences and 
are getting ready for journal submission. I also initiated collaboration with researchers from 
Stanford Graduate School of Business, Stanford Center for Design Research, and Cornell 
Information Science; not only did I expanded my understanding of social cognition in these 
collaborations, but they have also led to either research papers or promising projects. 
 
 
Sincerely, 
 
Name  

 
 



Name 
Address, RI #####  
email@gmail.com  
(###) ###-#### 

 
July 15, 2016 
 

 
Dear Hiring Manager: 

 
 
 
 
 
 
 

I write to apply for the position of Assistant Director, Foundation Relations in the Division of 
Advancement. I hold a PhD from Brown University, and one of the more rewarding aspects of 
my academic work has been navigating the critical world of grants. This position is an exciting 
opportunity to transition into the varied interactions with foundations at the university level. 
Having benefited from Brown's unique blend of institutional vision and support for the past eight 
years, I have a deep attachment to the university and thus an abiding interest in its 
Advancement. 

During the course of my graduate program I successfully wrote for and then renewed a 
large, external grant (Dolores Zohrab Liebmann Fellowship - $180,000 over three years). I 
likewise successfully submitted proposals for three other grants by institutions ranging from 
an external academic society to an internal center for the humanities. My skills in writing and 
editing proposals and also in communicating with foundations prepare me well for this 
position. Given my years of experience as a professor and scholar, I am also familiar with 
the landscape of faculty life in a research university. I have worked with researchers in 
various fields, not only as an instructor, but also as a teaching consultant for the Sheridan 
Center, where I regularly strategized with scholars throughout the Humanities and also STEM 
disciplines concerning effective communication about their projects. These experiences will 
amplify my ability to understand initiative-based faculty research activity across disciplines, to 
support the preparation of grant proposals, and to liaise with the Office of Sponsored Projects 
and formulate communication strategy in a variety of media. 

Excellence in communication, writing, editing, organization, and time-management have 
been crucial to my success as an educator and scholar in the Humanities. In my work I 
have likewise cultivated habits for painstaking attention to detail and creative analysis of 
data in order to capitalize on neglected opportunities. And through my years of collaborative 
teaching, work in the Admissions office, and consulting with the Sheridan Center I have 
further developed the sound judgment and interpersonal dispositions necessary for 
effectively serving with others in an administrative, office environment. 

Given the growing fiscal challenges facing higher education and yet the necessity of vibrant 
universities such as Brown for positively shaping the future, the work of institutional 
Advancement has never been more important. I welcome the opportunity to translate my skills 
and experience  into enthusiastic work in foundation relations. I hope to hear from you soon to 
discuss how I may serve the Division of Advancement at Brown. 

Thank you for your time and consideration. 

Sincerely,  

Name 



Name,PhD  
Address 

City, State ##### 
 

The Wellcome Collection 
Gibbs 
Building 215 
Euston Road 
London, NW1 2BE 
United Kingdom 

 

20 December 2016 
 

Dear Hiring Manager, 
 

I read The Wellcome Collection's call for a Research Development Manager with tremendous enthusiasm. I 
recently completed my doctoral studies in American Studies at Brown University and am looking for a 
position that will allow me to support the development of the medical humanities. At Brown, my research 
focused on the dynamic relationship between physiology, psychology, and society in the wake of the 
American Civil War. In addition to my academic  background,  I have nearly a decade of professional 
experience working in museums and archives, communications, health advocacy, and academic and popular 
publishing. With this unique mix of academic and professional skills, I know that I can serve as a valuable 
member of the Wellcome Collection's  staff. 

 
While finishing my doctoral degree, I worked as a collections researcher at the National Library of 
Medicine's Exhibits Program in Bethesda, Maryland (USA). I conducted collections surveys in order to 
identify items relevant to proposed exhibitions. My reports to the NLM's staff and guest curators listed 
these items and included a brief analysis of their relevance, value as a visual or textual exhibition 
component, and any potential limitations on their use. When staff had an idea for an exhibition, I evaluated 
the library's relevant collections and proposed interpretive strategies. This work was deeply interesting to 
me and allowed me to draw on my previous experience as a pre-doctoral fellow at the Smithsonian 
Institution's National Museum of American History and six years of experience as a volunteer museum 
educator at the Smithsonian's National Postal Museum. 

 
Throughout my career, I have managed and participated in several strategic planning processes and 
program evaluations. In 2013, I worked as a graduate researcher in Brown University's Superfund Research 
Program's Community Engagement Core. During the semester I worked for the SRP, I develop a new 
"science in context" curriculum for both local secondary schools and nursing training programs. I created 
and managed a needs assessment for area science, nursing, and social studies teachers. Their responses 
directly informed my work expanding an existing "fish in the classroom" curriculum to focus on 
interdisciplinary approaches to environmental health. In addition to planning the curriculum and mapping it 
to new educational standards (America's "Common Core" curriculum), I identified educational resources 
and created sample teaching tools. 

 
As a graduate student and newly minted PhD, I have personally benefitted from The Wellcome Collection's 
resources. In addition to attending conferences and special events co-sponsored by The Wellcome Collection, 
I regularly consult publications that featured items in the Wellcome's collections, and draw on the insights of 
scholars in several fields who have received research funding from The Wellcome Trust. I finally had the 
opportunity to visit the museum on a recent trip to London. It was the absolute highlight of my trip. 

 
It would be an honor to work for an institution that does so much  to support  the development  and 
popularization of the medical huma nities. I look forward to speaking with you about the Research 
Development Manager's role at The Wellcome Collection. Thank you for considering my application. 

 
Sincerely, 

 
Name, PhD 




