
Name 
Brown University, 
Personal Address 
Providence, RI 02912 
(###) ###-####, email@gmail.com 
 
 May 11, 2016 

 
To Whom It May Concern: 
 

I am writing to express my strong interest in the lab technician position at Cold Spring Harbor 
Laboratory, which was recommended to me by my program advisor Professor (Name) at Brown 
University. As a recent graduate with a Master's degree in Biotechnology from Brown University who 
is passionate about hands-on laboratory research, I think this position is a great opportunity to apply my 
knowledge in lab techniques. Being one of the top-most research facilities, Cold Spring Harbor 
Laboratory has inspired many, including myself, through its multi-disciplinary and collaborative 
approach to investigating frontier questions in neuroscience. 

Through a broad range of research experiences, I have developed skills that would be valuable to the 
technician position in the Neuroscience Laboratory at Cold Spring Harbor Laboratory: 

During my undergraduate studies, I worked as a laboratory research intern in the Fly Circuit Laboratory 
in National Tsing Hua University mentored by Professor (Name). In this position, I was trained in 
Drosophila optogenetics for mapping single neurons, and conducted Drosophila behavioral analysis 
involving memory and social behaviors, more specifically the correlation between Drosophila courtship 
behavior and age. I was part of the team designing and optimizing Drosophila motion tracking apparatus 
for courtship behavior analysis, in collaboration with the Department of Power Mechanical Engineering, 
NTHU. 

For the past two years, I have worked as a graduate researcher at Brown University on cardiovascular 
engineering for regenerative medicine. In this position, I worked independently on developing the 
single-cell level cardiomyocyte physical confinement platform within the Coulombe lab, and conducted 
research in understanding the effect of in vitro physical stimulant towards hiPSC-derived 
cardiomyocytes maturation for the purpose of cardiac tissue regeneration. For the purpose of my thesis 
research, I have conducted histological characterization of myofibril and cytoskeletal organization as 
well as surface junction localization within hiPSC-derived cardiomyocytes; and developed protocol for 
single-cell patterning of hiPSC-derived cardiomyocytes via micro-contact printing; 

Overall, I have morethan five years of lab experience with extensive experience in neuro-engineering 
(Drosophila neurogenetics, anatomy, neuron imaging, and Drosophila behavioral study); imaging 
technique (histology analysis, fluorescent imaging, and confocal microscopy); gene manipulation in 
E.coli (PCR, RT-PCR); protein characterization (SOS-PAGE, ELISA, protein kinetics assay); cell 
culture (human iPSC, murine MSC, and stem cell differentiation); and micro-fabrication (lithography 
and micro-contact printing). In doing laboratory research, I am detail-orientated, organized, and a fast 
learner of new techniques, capable of working within an interactive team as well as independently on 
simultaneous projects. 

I can assure you that I will be a great candidate for this position and I hope to have the opportunity to 
elaborate further on my skills and qualifications related in an interview. I can be reached by email at 
email@gmail.com and  by  phone  at  ###-###-####.  Thank  you  for  your  consideration,  I  look 
forward to hearing from your team regarding the research technician position. 

 
Sincerely, 
 
Name, MSc'16



 
Dear Recruiter, 

 
I am applying for the Software Engineer Internship position at Fitbit, which I  learned  about  through 
Brown University's Tech Fair earlier this month. I believe that my strong technical background will make 
me a very competitive candidate for this position. Starting this semester, I am a Computer Science 
Masters student at Brown University . These days I'm actively in search of interesting summer internship 
positions, and I feel that I've found one at Fitbit. While looking online at the different internship roles 
available, I'm most inclined towards the Full Stack Engineer role, as I feel that my strengths are best 
applied here. Here are a few reasons why I think I'm an excellent candidate for this role: 

1) Web technologies & REST: I have worked extensively with HTML, JavaScript, JQuery and CSS in 
the past, especially through the website that I initiated  myself: (website) . While  developing  this 
site, I wrote a lot of code relating to web technologies. This website was a result  of my passion for 
entrepreneurship and for learning new technologies. I've also previously developed (project name) 
which wrap over other things, such as API calls and existing SOAP services. 

2) Database experience: The description for the posting states that as part of this internship,  I'll 
"build highly scalable database-backed web applications with  rich  interactive  experiences". 
While working at Techlogix for 3 years, I designed databases from the ground  up  which 
ultimately contained up to 400 tables, views, functions and stored procedures. 

3) Going from Photoshop PSDs to complete Website builds: I practiced this skill extesnively when I  
was designing (website), in which I made Photoshop templates large enough that the file- size of a 
single PSD file exceeded hundreds of megabytes. 

As you can gather from the above, I meet all the technical proficiency requirements for this role, as I 
continue to hone new skills in my course of study at Brown University. But nothing complements 
academics better than some strong mentored practical experience, which is why I'm applying for an 
internship at Fitbit. Aside from the fact that Fitbit offers a very welcoming environment for all its interns, 
I also really like the idea behind the company, which is to promote a healthier lifestyle. It is because of 
such reasons and correlation between our mutual interests that I'm really interested in applying for an 
internship at Fitbit. Attached with this application should be my resume which mentions the 
aforementioned achievements and outlines several others. I would appreciate the opportunity to 
meet/talk to discuss your requirements further, and to establish my skills as a match for them. Please 
feel free to call me on my mobile number or email me. I look forward to our meeting. 

Thank you for your time and consideration. 
 

Kind regards,  
Name 
Email: first_lastname@brown.edu  
Mobile: (###) ###-###



Name 
Personal Address 
City, Sate Zip ##### 
email@aol.com 
###-###-####  
 

To Whom It May Concern: 

I am writing to submit an application to the call for the position of Program Manager 
advertised through Indeed for Council on Foreign Affairs. I believe the position is an 
excellent match considering my professional and academic background. 

 
My interest in global public  health  stems  from  my  professional  experience  of 
working at Population  Services  International  (PSI)  in  Kathmandu,  Nepal  for  over 
four years as an Assistant Communications Manager. I worked for  PSI's  Women's 
Health Project (WHP). The mission of WHP is to increase long-term methods of 
contraception and create greater awareness for safer reproductive  health  practices 
through social  marketing.  My  undergraduate  degree  in  marketing  and 
communications helped me to immediately channel  and  apply  my  academic  training 
for enhancing, and designing social marketing campaigns. 

 
Working at PSI further cemented my interest in public health and I soon realized  the  
need to get scientific training in  order  to  better  understand  the  subject  matter.  This 
led me to enrolling at the Brown University School of Public Health, from where I 
graduated with a Master's in Public Health this May. During my time  at  Brown,  I 
worked as a Research Assistant for the School of Public Health to develop a  new 
program in Global Health. I was  hired  for  this  position  largely  due  to  my 
professional experience with PSI. While at Brown, I also won an award as Research 
Assistant with the Rhode Island Department of Health's Maternal, Infant, and Early 
Childhood Home Visiting (MIECHV) program. I worked closely with the  MIECHV  
team to develop data dashboards for management purposes. 

 
I have developed a very diverse and  holistic  understanding  of  public  health  largely 
due to  my  multi-disciplinary education  and  professional  working  experience  in  Asia. 
I am a strong advocate  for  an  integrated  approach  to  tackle  many  of  the  global 
health issues in low- and  middle-income  countries.  I  am  always  looking  for,  and 
open to trying new ideas  and  approaches  to  increase  the  effectiveness  of  public 
health programs. 

 
My strongest attribute is my ability to integrate creativity and ingenuity into my  
work. I am enthusiastic about working with similarly open-minded people from 
across the world. I have an unwavering intellectual curiosity, and am excited to turn 
my past experiences and academic pursuits into an applicable, rewarding career. 

I thank you in advance for your thoughtful consideration of my application. 

Sincerely, 
Name



Name 
Personal Address 

Providence, RI 02906 
(###) ###-#### 

 

To Whom It May Concern, 
 

My name is (Name), and I am applying for the position of Assistant Editor at Foreign Affairs . 
 

I am currently a graduate student in the MA History program at Brown University, and will be 
graduating in May. I am a strong writer with experience in journalism and an academic background in 
international relations. In 2013, I interned at Foreign Policy magazine, where I wrote for the staff   
blog, prepared articles for online publication, and fact checked for the print magazine. I also learned 
how to work in a professional media environment - pitching my ideas, interacting with editors and 
other writers, working under deadline pressure, and reacting to breaking news. More recently, I 
interned at the Sierra Club's Responsible Trade Program, where I focused on international trade 
policy and the domestic politics of trade. Alongside my research duties, I blogged for the Sierra  
Club's website, and drafted and edited official Sierra Club documents, typically  in the form of letters 
to Congress or non-governmental organizations. In addition, my freelance work has appeared at The 
Awl and Truthout. 

 
My greatest professional asset is my writing. I have a talent for communicating complex ideas in 
clear prose, a strong analytic mind, and a skill for synthesizing information. My experiences in both 
media and graduate school have helped me to combine intellectual rigor with an ability to render  
even obscure topics relevant and accessible to a general audience. This is a matter of personal 
conviction for me, as I find the world to be a fascinating place, and consider it the task of good writing 
to convey that fascination to others. I can work in a number of styles, from rapid-fire blogging to 
longform writing, and I have written on a wide variety of subjects for both student and professional 
publications, including domestic and international politics, political theory, history, economics, and 
entertainment. I am also a capable stylist , with a feel for language in both my own writing and that of 
others. 

 
In addition to my experience, I believe that my knowledge and interests make me well suited for a 
position at Foreign Affairs. My current area of study is modern Europe, with a focus on intellectual 
and cultural history, and I hold bachelor's degrees in both history and international affairs. Outside of 
my academic majors, my interests are wide-ranging, and I have a solid grounding in fields such as 
world history, art history, philosophy, sociology, political economy, and both English and German 
language and literature, which I attempt to integrate into both my academic and journalistic work. 

 
In short, I believe that I am a qualified candidate who is capable of contributing to the work of 

Foreign Affairs. I hope that you will consider me for the position. 
 

Sincerely, 
 

Name



 

Name 
Personal Address• (781) 974 9377 • first_lastname@brown.edu  

 

To whom it may concern, 

I am writing to apply to the Deland Fellowship at Brigham and Women's Hospital, an invaluable opportunity that 
would provide me with the additional skills and training to be a leader in health care. As I complete the Master of 
Public Health program at Brown University, I am ready to use my ground-level experiences to improve health 
from the organizational level. The Deland Fellowship will allow me to learn from.the lead innovators in health 
care so that I can make a meaningful impact on population health. 

 
Community health has always been my passion. From volunteering with Peer Health Exchange in the Bronx to  
my current role as a 4-Safety research assistant, I have immersed myself in different communities and learned 
about health through direct experience with people. I've listened to first hand accounts about barriers to accessing 
health care and have seen the adverse consequences of poor quality care. My community experiences give me a 
perspective that aligns with Brigham and Women's commitment  to improving the health of the diverse Boston 
area community. My passion for and experiences with community health will keep people's health at the center of 
my work as an administrative fellow. 

 
Furthermore, my experiences in City Year and as a public health student have prepared me with the foundational 
analytic and administrative skills necessary to be successful as an administrative fellow. When I served as a team 
leader with City Year, one of my many responsibilities was to put systems in place with school and City Year 
administration in order for corps members to successfully partner with teachers. This aspect of my service 
involved collaboration, communication, problem-solving and innovation, all of which are skills that will help me 
be effective as a Deland Fellow. As a public health student, I have collected, analyzed, and written about 
quantitative and qualitative data, designed a hypothetical public health intervention using the Intervention 
Mapping framework, and I am currently working on a quality improvement project to address women's health 
issues at Rhode Island College. Everything I am learning will contribute to the foundational skills and knowledge 
I need to thrive not only as an administrative fellow, but as a future leader in health care. 

 
The Deland Fellowship would engage my passion for community health along with my analytic and 
administrative skills to improve the health of people from an organizational level. In the future, I hope to work in 
healthcare administration in order to promote patient-centered medicine and quality care. I would combine 
ground-level approaches and policy level changes to improve people's access to high-quality, culturally-sensitive 
care. My school work has given me the foundation, my community experiences have given me the perspective, 
and this administrative fellowship will give me the skills to transition  into hospital administration and 
significantly impact population health. I would be grateful to further discuss my interests and experiences in 
person. Thank you for your consideration. 

 
Sincerely, 

 
Name



 

Name 
Personal Address 

Providence, RI 02906 
 
 

June 6, 2016 
 

To Whom It May Concern: 
 

I am writing to apply for the Research Assistantship position. I was notified about the position 
through Indeed.com and Brown University. I am a Sc. M graduate student, specializing in 
Behavioral and Health Sciences in the School of Public Health at Brown University. With two 
years of experience working with multi-level, evidence -based public health research and 
interventions, I believe I would be arr excellent candidate for this position. 

 
Throughout my academic years, I received training in health equity research, conducting studies 
and literature searches using databases, data entry and analyzing data using statistical software 
(SPSS and SAS). My research interest consists of examining health disparities in relation to 
chronic disease risk factors for underrepresented and underserved communities. More 
specifically, to investigate the role of social-environmental factors and its relationship to chronic 
disease disparities among disadvantaged communities. While pursuing my Masters, I gained 
experience working with a NIH-funded research study focused on improving diabetes disparities 
in Chicago. I performed qualitative and quantitative research, recruited subjects, conducted 
research assessments, performed literature reviews and manuscript writing on the effect of 
psychosocial factors on diabetes disparities. 
 
My experience during my undergraduate years working on community-based outreach projects 
at Rush University Medical Center helped me gain mechanical skills such as coordinate data 
collection, promoted project initiatives at community health fairs, corresponded with patients via 
phone or email, made records of client's doctor's appointments, and faxed important confidential 
documents to other agencies using HIPPA laws. I enjoyed this position because it allowed me to 
multi-task, research-based practices and with interacting with patients. My supervisor often 
commends me on how well I collaborate with clients, and finish assignments on time. 

 
I am excited about this research assistantship opportunity, and hope that I can bring my 
experience in psychosocial community- based research to your project. While my resume 
highlights my background and qualifications, my passion and determination to work with 
vulnerable populations supersedes my academic accolade. If you have any questions, please 
contact me at (773) 655- 5987or my email shantell_steve@brown.edu. Thank you for your time 
and consideration. 

 
Sincerely,  
Name 
Enclosure: Resume



Name 
Personal Address 
Providence, RI 02907 
Name_lastname@Brown.edu 

 
August I 8, 20 I 5 

 
To Whom It May Concern: 

 
I am applying for the MIECHV internship, a position that was sent to me by Joann Barao of the 
School of Public Health at Brown University. As a Masters of Public Health student at Brown 
University, my objective is to focus on maternal and child health studies while gaining 
meaningful experience in public health data analysis and research. I believe that you will find 
that my skills in data analysis, public health education, survey writing, policy analysis, and in- 
depth research writing are easily translatable to the duties required of the position. 

 
As a graduate student at Brown, I have focused on maternal and child health, using my year-long 
statistical analysis course and project to analyze contraception use through the BRFSS, taking an 
epidemiology course in  perinatal epidemiology, and writing and conducting  a web-based  survey on 
reproductive health in my survey methods course. In addition to coursework taken  for my Masters, I 
am currently a RI DOH summer intern for the Infant Mortality CollN  working  with (Name) and 
(Name), I primarily work independently and excel in such an environment. Throughout the  summer,  
I  have  been  writing  a  program manual for the Maternal and Child Health program  at the  
Department  of Health,  which  has allowed me to familiarize myself with all of the programs in  
MCH,  including  MIECHV.  In addition to this manual, I am collaborating with Dr. Clyne on the 
development of a Rhode Island Fetal and Infant Mortality Review  by  researching  and  preparing  
proposals,  presenting  at meetings, drafting budgets, and staying updated on  the  goals  and  data  
expectations  of  the National IMR CoIIN. I am interested in working more with data and continuing 
to improve my 
analytic skills, while also having the opportunity to continue to work at the Department of Health. 

 
Apart from my academic work, I have also acquired technical skills using infographic building 
software such as Piktochart to create public health educational materials, experience using the 
website building site Wix, two different types of data analysis packages (STATA and SPSS, and 
would be happy to learn SAS as well), short film creation using Adobe Premier and iMovie, 
spatial analysis using ArcGIS, as well as advanced proficiency using the Microsoft Office suite. 
Many of these skills I have learned as part of past work experience and would happily acquire 
any new technology-based skills in order to further the goals of MIECHV. 

 
I have attached my resume, which includes further information on my experience and skills. I can 
provide any additional information anytime via cell phone, ###-###-#### or I would be happy to 
stop by while I am at work at the DOH, since my desk is in (Building). 

 
I appreciate your time and consideration. I look forward to speaking with you about this exciting 
opportunity. 

 
Sincerely,  

Name 


